	[image: image1.jpg]


SVT Job Description

	SVT Position:
	Exec. Non-Portfolio

	Committee:
	Executive Committee

	Reporting to:
	SVT President

	Role Outline:
	

	Role Term:
	1 Year, from the period commencing at the date of the AGM

	Essential Activities:
	· Writing up the Executive Committee meetings for publication in the SVT newsletter. Write report and send to President/ Vice President for proof reading. Send onto Newsletter Editor for publication (deadlines for publication can be obtained from the SVT Newsletter Editor.)

	Regular Meetings:
	· Attend Executive Committee Meetings (Quarterly)

	Regular / Routine Activities:
	· Attending meetings on behalf of the SVT and reporting back to the Executive committee.

	Other 

(Less frequent) Activities:
	· Communicate any other points of information/news to the membership as required.
· Be available to respond to member queries promptly.
· Consider issues, comment and vote on items raised by the committee.
· Keep up-to-date accurate, secure records of your committee work and make these available for a smooth handover (including a detailed guide where appropriate) when the role term finishes.

	Conduct:
	Abide by “Standards of Conduct, Performance and Ethics for SVT Executive Officers and all Subcommittee SVT Members” (2010), and “The Society for Vascular Technology GB&I Objectives, Constitution, and Rules” (2003).
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