	[image: image1.jpg]


SVT Job Description

	SVT Position:
	Past President

	Committee:
	Executive Committee

	Reporting to:
	SVT President

	Role Outline:
	The remit of this role is to a large extent dictated by need and therefore subject to alteration year on year.

	Role Term:
	1 Year, from the period commencing at the date of the AGM

	Essential Activities:
	· Supporting President in his/her duties

· Providing continuity in discussions and correspondence from the Executive Committee

	Regular Meetings:
	· Attend Executive Committee Meetings (Quarterly) 
· Attending and feeding back from the Vascular Society Council meetings, usually held quarterly

	Regular / Routine Activities:
	· Provide the Vascular Society with an annual report covering activities of year as President, in return the Vascular Society provide SVT ‘Educational Grant’ of £3000; the report is usually requested around March, in time for the April VS Council meeting

	Other 

(Less frequent) Activities:
	· Attending meetings as directed by the President

· Any other roles or duties that arise
· Be available to respond to member queries promptly.
· Consider issues, comment and vote on items raised by the committee.
· Keep up-to-date accurate, secure records of your committee work and make these available for a smooth handover (including a detailed guide where appropriate) when the role term finishes.

	Conduct:
	Abide by “Standards of Conduct, Performance and Ethics for SVT Executive Officers and all Subcommittee SVT Members” (2010), and “The Society for Vascular Technology GB&I Objectives, Constitution, and Rules” (2003).

	Last Updated:
	December 2010


